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Committee/Team: ________________________________________________________________________
Meeting Date Requested:  ______________ 
Amount of time Requested:  _________Minutes
Is a certain time in the meeting absolutely mandatory?  
( No  
( Yes 

If yes, state reason:
______________________________________________________________________

Will a motion be presented?  
( No       ( Yes   (If yes, remember the Action Flow Sheet)
Brief description of presentation: ____________________________________________________________

_________________________________________________________________________________________

Contact Person:  _______________________________________________ Phone:  ___________________
Name of Presenter:  ______________________________________________________________________
Method of Presentation:  __________________________________________________________________
Do you have any special equipment requests?




Yes

 No



Projector and Screen







 (

  (
Computer (Committee/team responsible for someone to operate)
 (

  (






________________________________________________

                                                     Committee/Team Chairperson Signature
Remember:  

Call papers are due the 2nd Tuesday of the meeting month (the same day as the Council meeting); floor papers are due the 3rd Tuesday of the meeting month.  These dates are firm.
Please mail to:  
Presbytery of Western New York, 2060 Union Road, W Seneca, NY  14224
or FAX your request to:  668-5336.
Docket Time and Equipment Request





This form is due the first Tuesday of January, March, May, September and November (refer to the published calendar for due dates).








